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Please complete ALL sections of the form, SIGN IT and return by e-mail, fax or post.

E-mail: HSGRuncornTraining@honeywell.com



Fax:  01928 754050
Post:
 Unit 8, Aston Fields Road, Whitehouse Industrial Estate, Runcorn, Cheshire. WA7 3DL


	Course Name and Level
	

	Course Location
	

	Course Date
	

	Delegate Name
	

	Position
	

	Company Name & Address
	

	Contact Tel Number
	

	E-mail Address (for Confirmation)
	

	Name & Address for invoice to be sent

in case of cancellation or non-attendance
	Purchase Order Number

(for non-attendance purposes)

	
	


TERMS & CONDITIONS OF BOOKING

1. Bookings will only be accepted on receipt of a completed booking form and on a first come, first served basis.   NOTE: Honeywell Video is unable to accept telephone bookings for our courses. Where a course is over subscribed, a waiting list will be held and if possible a repeat course will be arranged for a future date.

2. When cancellations are made in writing (to the address above) more than 5 working days prior to the course date, no charge will be made.

3. For cancellations made 5 working days or less before the course commences or for non-attendance of the course, an administrative charge of £80 per delegate will be invoiced to the company.

4. One form per delegate must be submitted.

5. There will be no charge if a substitute delegate wishes to replace the original attendee. Delegate substitutions may be made at any time up to the start of the course.

6. Courses will be subject to cancellation if there are insufficient bookings to make a course viable.

By submission of this form, either in writing, fax or e-mail, I accept all terms and conditions as outlined above.

	Name of Person making booking & Contact Details:


	

	Signed:


	

	Date:


	


Please Note: 
We endeavour to respond to all booking requests within 72 hours if you have not heard back from us within this time please contact us on the email address above.

Training Course Booking Form
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